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Scheme of Delegation: Introduction 
 

1. This Scheme of Delegation will be updated regularly. However: 
 

a) any reference to specific legislation or to statutory provisions 
shall be deemed to refer to any relevant aspects of any 
successive legislation or statutory provisions; 

 
b) reference to post holder shall be deemed to refer to any 

successor post holder(s) who is/are charged with the same 
responsibilities following any reorganisation or reallocation of 
functions, save that where there is any ambiguity as to who shall 
exercise a particular delegation of authority, the delegation shall 
refer to the higher-ranking officer(s). For the avoidance of doubt, 
successor post holder(s) include officers placed at the disposal 
of the Council under secondment arrangements pursuant to 
s113 of the Local Government Act 1972 or any other enactment 
or power. 

 
Delegations to Committees and Sub-Committees 
 
2. This Scheme of Delegation is not an exhaustive list of matters 

delegated to Committees and Sub-Committees. The Scheme of 
Delegation must be read in conjunction with the Terms of Reference for 
each Committee and Sub-Committee. 

 
Delegations to Officers 
 
3. All powers, duties and responsibilities appropriate and necessary for 

day to day operational activities shall be deemed to be delegated to the 
relevant Head of Service with the responsibility for the discharge of that 
function or the exercise of that power unless otherwise specifically 
prescribed and shall include authority to incur normal revenue 
expenditure in the discharge of day to-day operational activities in 
accordance with Financial Regulations and where budgetary provision 
has been made unless the Cabinet or Section 151 Officer has placed a 
conditional approval on any such item. The Scheme of Delegations is 
not intended to be an exhaustive and complete list of delegations to 
officers. 

 
4. Notwithstanding that functions are delegated to an officer, the relevant 

parent committee or other member body with decision-making powers 
will retain concurrent powers.  An officer may decide not to exercise 
any function in relation to a particular matter and invite the relevant 
committee or member body with decision-making powers to do so 
instead. 

 
5. Where an officer whose post is named under this Scheme is unable to 

act or is absent the powers delegated to him/her may be exercised by 
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any officer authorised by him in writing or by any more senior officer in 
that officer’s hierarchical line of management up to and including the 
Chief Executive except where this is not permitted in law or is subject 
to other qualification.  Any delegation to the Chief Executive may in 
his/her absence be exercised by the Executive Directors, Assistant 
Chief Executive, Monitoring Officer or Section 151 Officer as may be 
appropriate.   

 
6. There are further delegations of powers which can be exercised by  

officers under Contract Procedure Rules. 
 
Calling-In Procedure for Ward Members for Planning Committee 
 
7. When a ward member wishes to call in an application to Planning 

Committee for consideration, they will, within 21 days of receipt of the 
notification of that application, contact the case officer and set out their 
reasons for wanting the application to be considered at committee 
rather than by officer delegation.  The case officer will, in writing, record 
the request and reasons and send a written record to the Portfolio 
Holder, Chairman of the Planning Committee and any other ward 
member(s) for the area in which the application site is situated, of the 
request and reasons.    

 
8. If a request is made after the deadline set out in paragraph 7 above, 

the Chairman of the Planning Committee shall make the final decision, 
taking into account all relevant matters, as to whether the application is 
considered by the Planning Committee, and will inform the case officer 
of his decision within 2 working days of receiving the request from the 
case officer.  The ward member who made the request will also be 
informed of the Chairman’s decision.  

 
Interpretation of the Scheme of Delegations 
 
9. The Monitoring Officer shall be the final arbiter in relation to the 

interpretation and application of the Scheme. 


